Attachnent 6

DCHAY PVC- 04- 027

| ssuance Date: Cctober 10, 2003
Closing Date: December 5, 2003
Closing Tinme: 5 p.m Eastern Standard Ti ne

Subj ect: Request for Applications (RFA) Nunber DCHA/ PVC- 04- 027
Entitled, Ocean Frei ght Rei nbursenment Program

The United States Agency for International Devel opnent (USAID) as represented
by the Bureau for Denocracy, Conflict and Humanitarian Assistance in the

O fice of Private and Vol untary Cooperation-Anerican School s and Hospitals
Abr oad (DCHA/ PVC- ASHA) i s seeking applications for an Assistance Agreenent to
support the programentitled Ocean Freight Rei mbursement. The authority for
the RFA is found in the Foreign Assistance Act of 1961, as anended.

Pursuant to 22 CFR 226.81, it is USAID policy not to award profit under

assi stance instrunents. However, all reasonable, allocable, and all owabl e
expenses, both direct and indirect, which are related to the grant program
and are in accordance with applicable cost standards (22 CFR 226, OB
Circular A-122 for non-profit organization, OMB Circular A-21 for

uni versities, and the Federal Acquisition Regulation (FAR) Part 31 for-profit
organi zati ons), nmay be paid under the grant.

Again this year we will inplenent a two-year cycle, and a single application
wi |l cover both FY2004 and FY2005. Subject to the availability of funds,
USAI D i ntends to provide approximately fifty grants with an estimted funding
range from $5, 000 to $150, 000 for year one. Second year funding will be
based on information provided in the pipeline analysis. USAID reserves the
right to fund any or none of the applications submtted. The OFR Program
wi Il not consider or review requests for the New I ndependent States (NI'S) in
this two-year cycle. Al PVOs interested in shipping to the NI'S should
contact Yang Hee Kim at Counterpart International (202) 296-9676.

Adherence to the guidelines will formthe basis of the selection review
process managed by PVC- ASHA. The OFR Request for Application will be

di scussed in detail at the upcom ng annual PVC- ASHA Annual PVO Conference on
October 14-15, 2003 at the Hotel Washington, Pennsylvania and 15'" Street,

N. W, Washi ngton, DC 20004. Please call (202) 347-9211 ext. 204 for workshop
i nformati on.
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For the purposes of this program this RFA is being issued and consists of
this cover letter and the foll ow ng:

1 Section | — Background;

2 Section Il — Grant Application Instructions;

3. Section Ill — Review Process and Sel ection Criteria;
4. Section IV — Certifications;

5 Annex A — Eligible Country List;

6 Annex B — Sanpl e Consignhnment Affidavit.

If you decide to submit an application, it should be received by the closing
date and tine indicated at the top of this cover letter at the place

desi gnated bel ow. Please note standard U.S. Mail nmay not always be reliable.
Applicants are encouraged to consider hand-delivering their applications or
using a mail courier service. Applications and nodifications thereof shal

be submitted in envel opes with the nanme and address of the applicant and RFA
DCHA/ PVC- 04- 027 i nscribed thereon, to:

(By U.S. Mail)

M . Thomas Kennedy, PDM Divi sion Chief

USAI D/ DCHA/ PVC- ASHA/ PDM

Ronal d Reagan | nternational Trade Center (RRB)
1300 Pennsyl vani a Avenue, NW Room 7. 6D

Washi ngton, DC 20523-7600

Emai | : tkennedy@sai d. gov

Fax: (202) 712-3041

(By All O her Means of Delivery)
USAI D
Attn: M. Thomas Kennedy* (202.712.5379)
Ronal d Reagan I nternational Trade Center (RRB)
1300 Pennsyl vani a Avenue, NW 14th Street Entrance
Washi ngton, DC 20523-7600
* Pl ease use the guest phone at the USAID visitor desk.

Bel ow is an estimate of major events under this procurenent.

Oct ober 10 RFA Rel ease Date

Decenber 5 Application Due Date

May/ June Notification to Applicant and
Agr eenment Si gned

| ssuance of this RFA does not constitute an award conmitnment on the part of
the Governnent, nor does it commt the Governnent to pay for costs incurred
in the preparation and subm ssion of an application. 1In addition, fina
award of any resultant grant(s) cannot be nmade until funds have been fully
appropriated, allocated, and comrtted through internal USAID procedures.
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While it is anticipated that these procedures will be successfully conpleted,
potential applicants are hereby notified of these requirenents and conditions
for award. Applications are subnmtted at the risk of the applicant; should
ci rcunst ances prevent award of a cooperative agreenment, all preparation and
submi ssion costs are at the applicant's expense.

The preferred nethod of distribution of USAID procurenent information is via
the Internet. This RFA and any future anendnents can be downl oaded fromthe
Agency Wb Site. The World Wde Wb Address is http://ww. usai d.gov. Select
Busi ness and Procurenent fromthe hone page, then "USAID Procurenents". On
the foll owing screen, select "Downl oad Avail able USAID Solicitations".

Recei pt of this RFA through | NTERNET nust be confirnmed by witten
notification to the contact person noted below. It is the responsibility of
the recipient of the application docunent to ensure that it has been received
fromINTERNET in its entirety and USAID bears no responsibility for data
errors resulting fromtransm ssion or conversion processes.

In the event of an inconsistency between the docunents conprising this
RFA, it shall be resolved by the follow ng descendi ng order of precedence:

Section Il — Review Process and Selection Criteria,;
Section Il — Grant Application Instructions;

Section | - Background;

Section IV — Certifications;

Annex B — Sanpl e Consi gnnent Affidavit;
Annex A — Eligible Country List;
This Cover Letter

Any questions concerning this RFA should be submitted in witing to

M . Thomas Kennedy or via internet at tkennedy@said.gov (not case sensitive).
If there are problens in downl oading the RFA off the | NTERNET, please contact
the USAI D | NTERNET Coordi nator on (202) 712-4442. Applicants should retain

for their records one copy of all enclosures which acconpany their
application.

Si ncerely,

Judith Gl npre
Di rector
DCHA/ PVC- ASHA
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UNI TED STATES AGENCY FOR | NTERNATI ONAL DEVELGOPMENT

BUREAU FOR DEMOCRACY, CONFLI CT AND

HUVANI TARI AN RESPONSE
OFFI CE OF PRI VATE VOLUNTARY COOPERATI ON — AMERI CAN SCHOCOLS AND
HOSPI TALS ABROAD

FI SCAL YEARS 2004/ 2005

OCEAN FREI GHT REI MBURSEMENT PROGRAM

REQUEST FOR APPLI CATI ONS
(RFA)

APPLI| CATI ON SUBM SSI ON CLCSI NG DATE: Decenber 5, 2003
| ssuance Date: Cctober 10, 2003

Solicitation No: DCHA PVC-04-027
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Web Addr ess:  http://www.fedgr ants.gov
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LI ST OF ACRONYMS

DCHA

FY

OFRP

NGO

NI'S

oP

PVC- ASHA

PVO

RFA

SO

TA

USAI D

Bureau for Denocracy, Conflict and Humanitarian Assistance
Fi scal Year

Ocean Frei ght Rei nbursenment Program

Non- Gover nment Organi zation

Newl y | ndependent St ates

O fice of Procurenent

O fice of Private and Vol untary Cooperation — Anerican School s
and Hospitals Abroad

Private Voluntary Organi zation

Request for Application

Strategic Cbjective

Techni cal Assistance

United States Agency for International Devel opnent

Cooperative Devel opment Organi zation
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SECTI ON | - BACKGROUND

A.  OVERVI EW OF PVC- ASHA

The O fice of Private Voluntary Cooperation - American Schools and Hospitals
Abroad (PVC-ASHA) is responsible for registering U S. Private Voluntary
Organi zations (PVGs) for the U S. Agency for International Devel opnent
(USAID) and is a central point of contact in the Agency for information on
PVO capabilities and programs. Historically, PVC-ASHA has funded conpetitive
grant progranms designed to support PVOs in strengthening their organi zati ona
and technical capacity. |In order to ensure the sustainability of PVO
activities initiated by these prograns, PVC-ASHA has encouraged its PVO
partners to build relationships with the |Iocal and international business
comunity. | n 2003 PVC- ASHA adopted a new strategy, shifting its focus from
strengthening PVGs to building the capacity of | ocal Non-Government

Organi zations (NGOs). This new focus corresponds with the Agency’ s expanded
enphasis on civil society devel opnent and strengthening NGOs in fragile
states and those enmerging fromconflict.

PVC- ASHA adm ni sters and funds a nunber of conpetitive grant prograns that
address critical devel opnent needs. These prograns include the Local NGO
Sector Strengthening Program Cooperative Devel opnent Program Capabl e
Partners Program Ocean Frei ght Rei mbursenment Program and Anerican School s
and Hospitals Abroad Program Through these cross-cutting prograns ai ned at
organi zati onal strengtheni ng, PVC-ASHA works to ensure that PVOs, Cooperative
Devel opnment Organi zati ons (CDCs) and NGOs are strong, effective, and capable
of delivering the services that are critical in life or death situations. By
building the institutional capacity of these organi zations, PVC-ASHA
increases their ability to deliver devel opnent services, nobilize people at
the grassroots level, and form partnershi ps and networks. These PVOs and
NGOs then pass on the know edge and best practices accunul ated during their
years of partnership with PVC-ASHA, thus hel ping contribute to the prograns’
sustainability well after USAID support is conplete.

For nore information on PVC-ASHA's program directives and how their grant
programs support the office’s new strategy and thus the | arger goals of the
Agency, applicants are encouraged to review the Strategic Plan. A copy of
the Strategic Plan can be downl oaded fromthe PVC- ASHA website at

www. usai d. gov keyword: PVC.

B. OCEAN FREI GHT RElI MBURSEMENT PROGRAM SUMVARY

The Ocean Frei ght Rei mbursenment Program (OFR) allows USAID to reinmburse

regi stered PVOs for their ocean freight transportation costs. Recipients
ship a variety of goods overseas for use in privately funded devel opnent and
hurmani t ari an assi stance progranms. Additional background information on the
OFR Program can be found on the PVC- ASHA honepage at www. usai d. gov keyword:
Ccean Freight.

The OFR Program rei mburses PVOs for freight charges incurred and pays for
transporting donated or purchased supplies fromU. S. ports or fromforeign
ports (in the case of excess or surplus property supplied by the United
States) to ports of entry in the recipient country. In the case of

| andl ocked countries, OFR funds will pay for inland transportation, such as
transport from point of entry to final destination, where a consignee
receives the goods. Recipients are required to absorb all the ancillary
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costs for shipping the freight overseas, such as packing, crating,

war ehousi ng, insurance, and inland transportation in the United States and
reci pient countries that are not |andlocked. In these ways, this program

| everages many tines the value of commodities shipped to USAID dollars spent.

The OFR Program objective is to pay transportation charges on shipnments by private
vol untary organi zations registered with USAID to further the efficient use of U S
vol untary contributions for devel opnent, relief, and reconstruction

C. REQUI REMENTS AND RESTRI CTI ONS

Al applications will be reviewed for eligibility against the requirenents and
restrictions outlined below and for conformty and consistency with the
specifications stated in these guidelines.

1. PVOEligibility Requirenents
Applicants rmust nmeet the following eligibility requirenents:

O Be registered as a PVOwith USAID at the tinme of application
subm ssi on; and

O Receive at least 20% of its total annual financial support for its
i nternational progranms fromnon-U S. government sources.

2. Program Requirenents
Proposed prograns nust neet the followi ng criteria:

O Be in an eligible country or countries (Annex A);

Q Involve partnerships with a | ocal governnment, nongovernmenta
organi zation, comrunity partner, or other in-country organi zation

Q Submit a Consignment Affidavit (Annex B) to show that it has staff or
consi gnees in-country to ensure proper pick-up and distribution of
conmodi ties; and

Q Provide Duty-Free Status Certification with the application for each
country to which commodities will be shipped.

3. Program Restrictions
The OFR program cannot be used under the follow ng circunstances:

Q In countries not included on the Eligible Country List (Annex A);

Q In countries not approved by PVC- ASHA where the PVO does not have
staff or consignees to ensure proper pick-up and distribution of
conmodi ti es;

O Where the PVO charges the consuner a fee for the supplies or
commodities proposed to be shipped under the OFR program (unless
prior witten approval is given). Exceptions nay be considered in
speci al cases, following a request to PVC- ASHA and based on PVC- ASHA
approval, such as the sale to recipients at nom nal cost or as paynent
for work perfornmed to pronote projects of self-help and econom c
devel opnent. However, in no case shall supplies be withheld from
needy persons because of their inability to pay or to work;

O To support comodities funded by the U S. Governnment or supported by
USAI D- f unded prograns; or

O To ship religious or proselytizing mterials or P.L. 480 food
conmodi ti es.
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SECTION Il - GRANT APPLI CATI ON | NSTRUCTI ONS

A. PREPARATI ON GUI DELI NES

1. General Guidelines

Al'l applications received by the deadline will be reviewed for responsiveness
to the specifications outlined in these guidelines and the application
format. Section Il addresses the eval uation procedures for the

applications. Applications which are submtted late or are inconplete run
the risk of not being considered in the review process.

The application should be prepared according to the guidelines set forth

bel ow. Pl ease see the application checklist on page 11 for the conplete I|ist
of required docunents. Applications nmust be submitted no later than the date
and tinme indicated on the cover page of this RFA, to the location indicated
on page 2 of the cover letter acconpanying this RFA.

Applications should be specific, conplete and presented concisely. They
shoul d denponstrate the PVO s capabilities and expertise in the technical area
in which the PVO is working (ex. agriculture, health, education, etc.).

The applications should take into account the selection criteria found in
Section I11.

Applicants are expected to review, understand, and conply with all aspects of
this RFA. Failure to do so will be at the applicant's risk. Each applicant
shall furnish the information required by this RFA

Applications and nodifications thereof shall be submitted in seal ed envel opes
or packages (1) addressed to the office specified in the Cover Letter of this
RFA, and (2) showing the time specified for receipt, the RFA nunber, and the
nanme and address of the applicant. Applicants should retain for their
records one copy of the application and all enclosures which acconpany their
application.

Faxed applications will not be considered; however, applications my be
nodi fied by witten or faxed notice, if that notice is received by the tine
speci fied for receipt of applications.

a. Private Infornation

Applicants who include data that they do not want disclosed to the public for
any purpose or used by the U S. Covernnent except for eval uation purposes,
shoul d:

(1) Mark the title page with the follow ng | egend:

"This application includes data that shall not be disclosed outside the U S
Government and shall not be duplicated, used, or disclosed — in whole or in
part - for any purpose other than to evaluate this application. [|f, however,
a grant is awarded to this applicant as a result of - or in connection with -
t he subm ssion of this data, the U S. Governnment shall have the right to
duplicate, use, or disclose the data to the extent provided in the resulting
grant. This restriction does not Iimt the U S. Governnent's right to use

i nformation contained in this data if it is obtained from another source
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Wi thout restriction. The data subject to this restriction are contai ned on
pages (List Page # s); and

(2) Mark each page of data it wishes to restrict with the foll ow ng
| egend:

"Use or disclosure of data contained on this page is subject to the
restriction on the title page of this application."

b. Questions

Any prospective applicant desiring an explanation or interpretation of this
RFA must request it in witing within three weeks of receipt of the
application to allow a reply to reach all prospective applicants before the
subm ssion of their applications. Oal explanations or instructions given
before award of a Grant will not be binding. Any information given to a
prospective applicant concerning this RFA will be furnished pronptly to al

ot her prospective applicants as an anendnment of this RFA, if that information
is necessary in subnmitting applications or if the lack of it would be
prejudicial to any other prospective applicants.

2. Formatting CGuidelines

To facilitate the conpetitive review of the applications, USAID will consider
only those which are typed legibly on standard letter-size 8 1/2" X 11" paper
and conformto the format prescribed bel ow

Q The body of the application is not to exceed 30 nunbered pages, and
with the budget and attachnments are not to exceed 50 nunbered pages in
total.

O The text of the application should be cast in Tines New Roman font, 12-
poi nt size. There are two exceptions: 1) budgets may be in a slightly
smal ler font (10 point), and 2) tables may use smaller fonts, but nust
be easily readable. No typeface or characters should be snuller than
10 characters per inch.

Q Submit one original and five copies of the entire application,
including all attachnments. The original should be printed on plain

paper, single-sided, and unbound, so that it is “photo ready.” The
five additional copies should be on plain paper, single-sided, and
bound.

O Submt all attachments and suppl enental docunments (such as Duty-Free
Certifications and Letters) in English. Foreign docunents acconpani ed
by an English translation are acceptable.

O Al requests for Ccean Freight Reinbursenent funding for FY 2004 and
2005 nust be made by conpleting a single application packet. Separate
applications are not required for each fiscal year

Q The applicant shall sign the application and print or type its name on
t he Cover Page.

O Erasures or other changes must be initialed by the person signing the
application.
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Application Content Checkli st

Pl ease use the checklist below to be sure your application is conplete.
You nmust include all of these itens, in the order provided below, in your
application.

Q Cover Letter
O Budget — Use budget format in Section |IB.
O Body of Application

PVO Contact Information
Executive Summary
Overvi ew of the Applicant
Program Descri ption
= Situational Analysis and Rationale for OFR Support
= Program Objectives
= Comodities
= Partnership Formation
5. Program Managenent and Structure
= (Organizational Structure
= Receiving and Distribution System
= Contingency and Security Pl anning
6. Pipeline

NS

O Consignee Affidavit (See Annex B) and Duty-Free Status:
New applicants nust attach a consignee affidavit and certification
fromthe recipient government(s) that the applicant nmay inport
commodities duty-free for each country. Current OFR recipients
nust include these docunents for each new country being added to
their approved-country list.
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B. Budget

Conpl ete the budget sheets for the countries targeted for FY 2004 show ng
anmount of FY 2004 OFR funds requested and the estimated val ue of those goods
to be shipped. This is the estimated budget for your progran(s). Previous
reci pients of OFR program funds are to asterisk the countries that are newto
the OFR programin FY 2004. Total amount of Ocean Frei ght funds requested
for FY 2004 nust not exceed $150, 000.

APPLI CANT NAME:

FY 2004 OCEAN FREI GHT REI MBURSEMENT PROGRAM BUDGET SHEET
COUNTRY SUMVARY LI ST

COUNTRY SHI PPED $ AMOUNT OF OCEAN ESTI MATED $ VALUE OF

FREI GHT FUNDS REQUESTED GOODS TO BE SHI PPED
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COUNTRY SHI PPED

$ AMOUNT COF OCEAN
FREI GHT FUNDS REQUESTED

ESTI MATED $ VALUE CF

GOODS TO BE SHI PPED

TOTAL
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Conpl ete the budget sheets for the countries targeted for FY 2005 show ng
anmount of FY 2005 OFR funds requested and the estimted val ue of those goods
to be shipped. This is the estimted budget for your program(s). Previous
reci pients of OFR program funds are to asterisk the countries that are newto
the OFR programin FY 2005. Total amount of Ocean Freight funds requested
for FY 2005 nust not exceed $150, 000.

APPLI CANT NAME:

FY 2005 OCEAN FREI GHT RElI MBURSEMENT PROGRAM BUDGET
COUNTRY SUMVARY LI ST

COUNTRY SHI PPED $ AMOUNT COF OCEAN ESTI MATED $ VALUE OF

FREI GHT FUNDS REQUESTED GOODS TO BE SHI PPED
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COUNTRY SHI PPED

$ AMOUNT COF OCEAN
FREI GHT FUNDS REQUESTED

ESTI MATED $ VALUE CF

GOODS TO BE SHI PPED

TOTAL
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C. APPLI CATI ON FORMAT

1. PVO Contact Information
Include a summary sheet with the follow ng information:

Organi zati on Nane

Cont act Person

Addr ess

Tel ephone Nunber

Emai | Address

Grant Program --- Ocean Freight Rei mbursenent Program

Oo00D O

2. Executive Summary (1 page maxi mum

The executive sunmary is a concise sunmary of the program description and key
conponents of the application.

3. Overvi ew of the Applicant (4 pages maximm

The overview is neant to give the review conmittee an understandi ng of the
PVO that will inplenment this program Please bear in mnd that not al
reviewers will be familiar with every PVO and its capabilities. Briefly
descri be:

Q your organization’s nmssion, goals, and objectives and, in particular,
how they relate to the proposed program

Q the mpjor technical sectors in which the organi zati on works and your
hi story working in the sector(s); and

O the alternative sources of funds (donors, private funds, foundations,
etc.) available to cover transportation costs in your programs. How
much is provided annually from each source?

Provi de i nformation on your prior experience in the area of comuodity
shi pnments. Based on your experience over the past two years provide the
following information:

2003

Program Commodi ty Uus$ *Ancil l ary Ccean = |[Total

Description |[Shipped Val ue Cost s Frei ght Cost s
Costs

2002

Program Commodi ty Us.$ *Ancill ary Ccean = |[Tota

Description |[Shipped Val ue Cost s Frei ght Cost s
Cost s

*| ncl udes:

countries.

packi ng/ crating;
(U.S. and recipient country inland costs).
al | owabl e under the OFR program except

war ehousi ng;
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4, Program Description (15 pages maxi mum

Provi de the foll ow ng:

a) Situational Analysis and Rationale for OFR support: Describe the
current conditions in each country or regi on where your organization is
proposing to work; discuss factors likely to affect proposed program
out cones and di scuss the justification for providing support to your
organi zation. Include the follow ng:

O Identify the country(ies) in which you are proposing to work.

Di scuss prior experience working with the host country
government (s) in the countries where this programw || operate.

O Describe the intended beneficiaries, including their estimted
nunmber by gender and age and their needs. Discuss how you
estimated the nunber of beneficiaries and the techniques used to
determine their needs (e.g. surveys, census data, needs
assessnent).

O Discuss why your organization has a conparative advantage in
carrying out this work. Cite prior relevant experience using
specific exanples and data. Identify any opportunities for
synergy with other programs, donors, or sectors, and di scuss how
the prograns m ght work together and support one another

O Discuss the potential for conflict and/or natural disasters in
these countries and how that may i npact the program

b) Program Objectives: Describe in greater detail the major objectives of
this program

O Identify and describe in detail the objective(s) of the
program(s) for which you are seeking OFR funds. Provide the
program duration and tinmefrane.

O Discuss how the OFR program woul d support or enhance the
humani tarian relief and/or |ong-term devel opnent objectives of
the program or that of your partner(s) in the countries you have
proposed.

QO Describe how the applicant will use this grant to strengthen the
capacity of your organi zation and your partners.

c) Conmodities: Describe in greater detail the cormmodities that will be
shi pped to each country program Link this discussion to the
obj ectives of these prograns.

O Discuss the type of cormmopdities that will be shipped to each
country(ies) and explain how the goods will respond to the
speci fic needs of the beneficiaries as outlined in a) above.
State in what way(s) shipping these conmodities will inprove
program operations, increase access or the quality of the
programs).

O Conplete the following tables on the conmpdities that will be
shi pped:
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FY 2005 that lists the countries,

shi pped, program focus,

types of

comodi ti es,

are either donated or purchased.

EXAMPLE Table 1
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under the OFR Programin FY 2004 and
percent of OFR commodities being
and if the conmodities

Country % of OFR commodi ti es Type of Commodi ti es Donat ed/
bei ng shi pped Pr ogram pur chased
Per u 60% Ref ugee Medi ca
Progr ans Suppl i es P
- Vitam ns
- ORS
Kenya 20% Primary Educati on
Educati on Materi al s D
- books
Li beria 20% Food Security Agricul tura
Suppl i es- P &D
tractors
TOTAL 100%
Table 2 Indicate the percentage of the follow ng categories of

supplies to be shipped under the OFR programin FY 2004 and FY 2005:

EXAMPLE Tabl e 2

Type of

Commodi ty 2004

2005

Agricultura

Suppl i es

%

%

Cl ot hi ng

%

%

Di saster

itens

%

%

Educati onal

suppl i es

%

%

Medi cal

suppl i es

%

%

Non- P. L.

480 food

%

%

Vehi cl es

%

%

O her

%

%

Tot al :

100%

100%

d)

Part nershi p Fornmation:

I dentify your

provide a rationale for the selection of these partners.

proposed program partners and

Q Provide a description of the partner’s (s’) experience in the

program and in the delivery of commodities.

Li st your
Di scuss your

country inplenentation partners.
had with your

Di scuss your
application;
Descri be any
equi pnment or

ot her

partners for this program

organi zati on’s approach to working with in-

approach
partner’s (s’)

traini ng your

host
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5. Program Management and Structure (10 pages mexi mum excl udi ng tabl es)

This section provides an overvi ew of the nmanagenment of the proposed program
Pl ease be sure to highlight those areas of program managenent, |ike receiving
and distribution that were not discussed under the Program Description

secti on.

a) Organizational Structure:

O Discuss howthe PVO U. S. headquarters will ensure effective
support to the field for this program |[|nclude the nunber of
personnel that manage the OFR program both in the field and at
t he headquarters.

O Provide an organi zational chart of the applicant PVO that
clearly delineates the key personnel responsible for
backst opping the programin the U S. headquarters office and in
the field.

b) Receiving and Distribution System

QO ldentify if your organization has a physical presence in each
country where the proposed programw || operate. |If the PVO
does not have a physical presence in the country, then
identify who is responsible for receiving and distributing
the commodities and describe criteria for consignee

sel ection.
O Describe the entire process of receiving and distributing the
OFR support commdities, i.e., clearing custons, warehousing,

transportation and distribution of goods to final destination
O Describe how your organi zation nonitors the OFR shipnment from
shi pping dock to the final distribution. Include a discussion
of the followi ng elenents: reporting requirements, physica
i nspection, inventory control, distribution schedule, on-site
i nspection and beneficiaries' response.
O Cite any experiences concerning |ost and/or stolen goods
(i.e., percent of loss to value of total goods shipped) and
the steps taken to safeguard the distribution process.

c) Contingency and Security Planning: Natural and nman-nade disasters
af fect a substantial nunmber of devel opment prograns at sonme tinme during
the course of inplenentation. Briefly outline plans to prevent and
mtigate the effects of security problens or other energencies on your
organi zation's staff and property to ensure the security and safety of
program per sonnel

6. Pipeline

Prior year OFR grantees with a residual pipeline of 50%or nore will
receive less funding if approved this budget cycle.

PVOs with existing OFR procurenent authorizations nust provide the
followi ng information:

Q CQutline the amunt of OFR funds currently avail able for use
from OFR awards in years prior to and including if
applicable, FY 2003.
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Pr ocur ement Anpunt of Anmount Amount
Aut hori zati on No. Awar d Spent Avai | abl e

O Indicate the schedul e/plan for expendi ng any bal ance of OFR
funds by Decenber 31, 2003 (if applicable.)

All PVGCs nust provide the follow ng i nformation:

O Estimate costs to ship conmmopdities under the OFR Programin FY
2004.

Total shipping costs $
Less ancillary costs
FY 2004 OFR funds requested

O Estimate costs to ship comodities under the OFR programin FY
2005.

Total shipping costs $
Less ancillary costs
FY 2005 OFR funds requested

D. NEGOTI ATI ON AND AWARD

The Government may award one or nore Grants resulting fromthis RFA to the
responsi bl e applicant(s) whose application(s) conformto this RFA.  The
Governnment may (a) reject any or all applications, (b) accept other than the
| onest cost application, and (c) waive informalities and minor irregularities
in applications received.

The Governnent may award one or nore Grant(s) on the basis of the initia
applications received, w thout discussions. Therefore, each application
shoul d contain the applicant’s best terns froma cost and technica
standpoint. Neither financial data submitted with an application nor
representations concerning facilities or financing, will forma part of the
resulting grant.

The Recipient is rem nded that U S. Executive Orders and U.S. |aw prohibits
transactions with, and the provision of resources and support to, individuals
and organi zati ons associated with terrorism It is the legal responsibility
of the recipient to ensure conpliance with these Executive Orders and | aws.
Thi's provision nmust be included in all subawards issued under this agreement.

1. Authority to Obligate the Governnment
The USAI D agreenent officer is the only individual who nmay legally comrt the
governnment to the expenditure of public funds. No costs chargeable to the

proposed procurenment authorization may be incurred before receipt of a signed
and executed procurenent authorization.
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2. Program Fundi ng

The nunber of PVC-ASHA applicants to the OFR Program has steadily risen,
while the availability of funds for the Programremain limted. The
conpetition for these funds has further increased the inportance of the
Review Comrittee’s review process. |In order to maxim ze the nunber of PVO
reci pi ents each year, awards will not exceed $150, 000 per organization

3. Requirenments for Funded Prograns
a. USAID Responsibilities

Cooperative agreenments are conditional grants that have substantia

i nvol venent by USAID in the inplenmentation of the program  DCHA/ PVC- ASHA
will be substantially involved during the period of the cooperative
agreenent.

The agreenent officer, or the cognizant technical officer, or the project
officer will provide approval of changes in the program description. G ant
reci pients nust request, in witing, approval to make changes in specific
activities, program|location, conmpdity categories, designated consignees,
and procurenent authorization extensions.

Any deviation fromthe ternms of the procurement authorization require witten
aut hori zation by the USAID agreenent officer (i.e. programlocation,
comodity categories and procurenent authorization extensions).

b. PVO Reci pi ent Responsibilities

The selected PVO recipients will be responsible for inplenmenting the program
in accordance with USAID s terns and conditions and all other applicable
USAI D regul ations. PVOs will also be responsible for the foll ow ng
activities and docunentation during the life of the programfor which the PVO
receives a grant:

O Mking all transportation arrangenents which are not subject to cargo
pref erence;

Q Shipping at |east 50 percent of the total anpunt of OFR commmpdities on
U.S. flag vessels. Those commdities not shipped on U S. flag vessels
nmust be shi pped on vessels registered under the flag of any free world
country, flag vessels of devel oping countries or any free flag vessels;

Q Shipping only the approved commpdities to the eligible countries
aut hori zed on the procurement authorization;

Q btaining prior approval from DCHA/ PVC-ASHA to extend a prior year
procurenent authorization which has an unexpended bal ance;

Q Paying for all ancillary costs involved in naking shipnents under the
Ocean Freight prograns; i.e., acquiring the goods, packing, crating,
war ehousi ng, etc.;

O Obtaining prior approval to add additional eligible countries to the
original Procurenent Authorization; and

O Submitting a copy of USAID Form 1550-6, “Voluntary Agency Quarterly
Report of Shipping Activity”.

The awards nmade pursuant to this RFA will be subject to the requirenments of

Title 22 of the Code of Federal Regulations, Part 226, "Adm nistration of
Assi stance Awards to U. S. Non-CGovernnmental Organizations," Part 202,
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“Overseas Support of Supplies by Voluntary Non-Profit Relief Agencies,” and
the applicable Standard Provisions for U S. Non-CGovernnental Grantees. The
St andard Provisions and 22 CRF Parts 226 and 202 are avail able on the USAID
website at http://ww. usai d. gov/policy/ads/cfr.htm

Applications for reinbursement consist of:

O Comrercial Bill of Lading

O USAID Form 1550-1, “Voluntary Agency and Carrier Certificate”

Q Conpleted SF 1034, “Public Voucher for Purchases and Services O her
Than Personal”

O The SF 1034 nust include the award nunber (referenced on the
procurenment authorization) and the banking information (Anerican
Banki ng Associ ati on nunber and bank account nunber).

Applications for reinmbursenment nmust be subnmitted within 60 days of the date

of the related commercial bill of lading. 1In the case of inland
transportation costs to | andl ocked countries, applications for reinbursenent
nmust be submitted within 180 days of the related comrercial bill of |ading.

Applications for reinbursement should be submitted to:

Agency for International Devel opnent
Ronal d Reagan Bui |l di ng

USAI D/ FM CWP/ DC, Room 7. 07

1300 Pennsyl vania Ave., NW

Washi ngton D.C. 20523-7700
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SECTION I Il - REVI EW PROCESS AND SELECTI ON CRI TERI A

A. Revi ew Process

To facilitate the review of applications, applicants should organize the
narrative sections of their applications in the same order as the selection
criteria. Applications will be evaluated in accordance with the selection
criteria set forth below. They will also be evaluated for genera

reasonabl eness, allowability, and allocability. PVC-ASHA will review the
application carefully for necessary and reasonable costs to support the
proposed program Awards will be nmade to responsible applicants whose
applications offer the greatest value to the governnent.

All applications that meet the eligibility and program requirenments and
conformto instructions in the RFA will be reviewed and scored. The Review
Panel will be conposed of PVC-ASHA project officers, other staff nenbers from
USAID offices with related interests and appropriate expertise, and
speci ali zed technical reviewers fromoutside the Agency. Awards will be nade
based on the ranking of proposals according to the selection criteria
identified bel ow

B. Selection Criteria

1. Executive Summary (5 Points)

2. Overview of the Applicant (10 Points)
3. Program Description (55 Total Points)

Situational Analysis and Rationale for OFR Support (10 Points)
Program Obj ectives (20 Points)

Commodities (15 Points)

Partnership Formation (10 points)

4. Program Managenent (25 Total Points)

Organi zational Structure (10 Points)
Recei ving and Distribution System (15 Points)

5. Cost/Budget (5 Points)
Necessary and reasonabl e cost
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SECTION |V - CERTI FI CATI ON

A. KEY | NDI VI DUAL CERTI FI CATI ON NARCOTI CS OFFENSES AND DRUG TRAFFI CKI NG
| hereby certify that within the |last ten years:
1. | have not been convicted of a violation of, or a conspiracy to
violate, any law or regulation of the United States or any other country

concerning narcotic or psychotropic drugs or other controll ed substances.

2. | amnot and have not been an illicit trafficker in any such drug or
control | ed substance

3. | amnot and have not been a know ng assistor, abettor, conspirator, or
colluder with others in the illicit trafficking in any such drug or
subst ance.
Si ghat ur e:
Dat e:
Name:

Titl e/ Position:

Or gani zati on:

Addr ess:

Date of Birth:

NOTI CE

1. You are required to sign this Certification under the provisions of 22
CFR Part 140, Prohibition on Assistance to Drug Traffickers. These
regul ati ons were issued by the Departnment of State and require that certain
key individuals of organizations nmust sign this Certification

2. If you make a false Certification you are subject to U. S. crim nal
prosecution under 18 U. S.C. 1001
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B. CERTI FI CATI ON REGARDI NG TERRORI ST FI NANCI NG

As a condition of entering into the referenced agreenent, [nane of

organi zati on] hereby certifies that it has not provided and will not
provi de material support or resources to any individual or entity that it
knows, or has reason to know, is an individual or entity that advocates,

pl ans, sponsors, engages in, or has engaged in terrorist activity,
including but not limted to the individuals and entities listed in the
Annex to Executive Order 13224 and ot her such individuals and entities
that may be | ater designated by the United States under any of the
followi ng authorities: § 219 of the Imrigration and Nationality Act, as
amended (8 U.S.C. § 1189), the International Energency Econom c Powers Act
(50 U.S.C. § 1701 et seq.), the National Emergencies Act (50 U.S.C. § 1601
et seq.), or § 212(a)(3)(B) of the Imm gration and Nationality Act, as
anended by the USA Patriot Act of 2001, Pub. L. 107-56 (Cctober 26,

2001) (8 U.S.C. 81182). [Nanme of organization] further certifies that it
will not provide material support or resources to any individual or entity
that it knows, or has reason to know, is acting as an agent for any

i ndi vidual or entity that advocates, plans, sponsors, engages in, or has
engaged in, terrorist activity, or that has been so designated, or will

i mredi ately cease such support if an entity is so designated after the
date of the referenced agreenent.

For purposes of this certification, "material support and resources”

i ncludes currency or other financial securities, financial services,

| odgi ng, training, safe houses, false docunentation or identification
communi cations equi pnent, facilities, weapons, |ethal substances,
expl osi ves, personnel, transportation, and other physical assets, except
medi cine or religious materials.

For purposes of this certification, "engage in terrorist activity" shal
have the same meaning as in section 212(a)(3)(B)(iv) of the Inm gration
and Nationality Act, as anended (8 U S.C. § 1182(a)(3)(B)(iv)).

For purposes of this certification, “entity” means a partnership
associ ation, corporation, or other organization, group, or subgroup

This certification is an express term and condition of the agreenent and
any violation of it shall be grounds for unilateral termination of the
agreenent by USAID prior to the end of its term?”

Print Name and Title Dat e

Si ghat ure
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C. CERTI FI CATI ON REGARDI NG LOBBYI NG

The undersigned certifies, to the best of his or her know edge and
belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by
or on behal f of the undersigned, to any person for influencing or
attenpting to influence an officer or enployee of any agency, a Menber
of Congress, an officer or enployee of Congress, or an enployee of a
Menber of Congress in connection with the awardi ng of any Federa
contract, the making of any Federal grant, the naking of any Federa
| oan, the entering into of any cooperative agreenent, and the extension
continuation, renewal, anmendnent or nodification of any Federa
contract, grant, |loan, or cooperative agreenent.

(2) If any funds other than Federal appropriated funds have been paid
or will be paid to any person for influencing or attenpting to influence
an officer or enpl oyee of any agency, a Menber of Congress, an officer
or enpl oyee of Congress, or an enployee of a Menber of Congress in
connection with this Federal contract, grant, |oan, or cooperative
agreenent, the undersigned shall conplete and subnit Standard Form LLL
"Di scl osure of Lobbying Activities,” in accordance with its
i nstructions.

(3) The undersigned shall require that the | anguage of this
certification be included in the award docunents for all subawards at
all tiers (including subcontracts, subgrants, and contracts under
grants, |oans, and cooperative agreenents) and that all subrecipients
shall certify and disclose accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was nade or entered into.

Submi ssion of this certification is a prerequisite for nmaking or
entering into this transaction inposed by section 1352, title 31, United
States Code. Any person who fails to file the required certification
shal |l be subject to a civil penalty of not |ess than $10, 000 and not
nore than $100, 000 for each such failure.

Statenment for Loan Guarantees and Loan | nsurance

The undersigned states, to the best of his or her know edge and beli ef,
that: |f any funds have been paid or will be paid to any person for
influencing or attenpting to influence an officer or enpl oyee of any
agency, a Menmber of Congress, an officer or enployee of Congress, or an
enpl oyee of a Menber of Congress in connection with this comm tnent
providing for the United States to insure or guarantee a |oan, the
under si gned shall conplete and submt Standard Form LLL, "Disclosure
Formto Report Lobbying," in accordance with its instructions.

Submi ssion of this statenent is a prerequisite for naking or entering
into this transaction inposed by section 1352, title 31, U S. Code. Any
person who fails to file the required statenent shall be subject to a
civil penalty of not |less than $10,000 and not nore than $100, 000 for
each such failure.
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D.  PROHI BI TI ON ON ASS|I STANCE TO DRUG TRAFFI CKERS FOR COVERED
COUNTRI ES AND | NDI VI DUALS ( ADS 206)

USAI D reserves the right to termnate this [Agreenent/Contract], to
demand a refund or take other appropriate measures if the [ G antee/
Contractor] is found to have been convicted of a narcotics offense or
to have been engaged in drug trafficking as defined in 22 CFR Part 140.
The undersi gned shall review USAID ADS 206 to deternmine if any
certification are required for Key Individuals or Covered Participants.

If there are COVERED PARTI Cl PANTS: USAID reserves the right to termnate
assistance to, or take or take other appropriate neasures with respect
to, any participant approved by USAID who is found to have been
convicted of a narcotics offense or to have been engaged in drug
trafficking as defined in 22 CFR Part 140.

The recipient has reviewed and is famliar with the
proposed grant format and the applicable regul ations, and takes
exception to the followi ng (use a continuation page as necessary):

Solicitation No.

Appl i cation/ Proposal No.

Dat e of Application/Proposal

Name of Reci pi ent

Typed Nane and Title

Si ghat ure Dat e

[1] FORMATS\ GRNTCERT: Rev. 06/16/97 (ADS 303.6, E303.5.6a)

[2] When these Certifications, Assurances, and Other Statenents
of Recipient are used for cooperative agreenents, the term"Gant" neans
"Cooperative Agreenent”.

[3] The recipient nust obtain fromeach identified subgrantee and
(sub)contractor, and submit with its application/proposal, the
Certification Regardi ng Debarnent, Suspension, Ineligibility and
Vol untary Exclusion -- Lower Tier Transactions, set forth in Attachnent
A hereto. The recipient should reproduce additional copies as
necessary.

[4] See ADS Chapter E303.5.6a, 22 CFR 208, Annexl, App A

[5] For USAID, this clause is entitled "Debarnent, Suspension
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Ineligibility, and Voluntary Exclusion (March 1989)" and is set forth in
the grant standard provision entitled "Debarnment, Suspension, and

Rel ated Matters" if the recipient is a U S. nongovernmenta

organi zation, or in the grant standard provision entitled "Debarnent,
Suspension, and Ot her Responsibility Matters"” if the recipient is a
non-U. S. nongover nnental organization
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ANNEX A: Eligible Country List

Wor | dwi de Program

AFRI CA
Angol a*
Beni n

Bot swana
Bur ki na Faso
Bur undi *
Camer oon
Cape Verde
CAR

Chad

Conor os

Cote d' lvoire
Denocratic Republic of
t he Congo*

Dj i bouti
Equat ori al Cui nea
Eritrea

Et hi opi a
Ganbi a

Ghana

Gui nea

Gui nea- Bi ssau
Kenya

Lesot ho

Li beri a*
Madagascar
Mal awi

Mal i
Maurit ani a
Mozanmbi que
Nami bi a

Ni ger

Ni geri a
Rwanda

Sao Tone
Senegal
Seychel | es
Sierra Leone
Somal i a
South Africa
Sudan*
Swazi | and
Tanzani a
Togo

Uganda
Zanbi a

Zi mbabwe

*=DCHA priority countries

AsSl A

Af ghani st an*
Bangl adesh

Bur ma
Canbodi a
Chi na

Cook | sl ands

Fiji
I ndi a

I ndonesi a

Kiribati
Laos
Mar shal

I sl ands

M cronesi a

Mongol i a
Nepal *

Ni ue
Paki st an

Papua New Gui nea
Phi |'i ppi nes

Sol onon | sl ands
Sri Lanka*

Thai | and
Tonga
Tuval u

Vanuat u
Vi et nam
West ern Sanpa
Eur ope

Al bani a
Bosni a- Her zegovi na

Bul gari a
Croatia

Czech Republic

Est oni a
Hungary
Kosovo
Latvia

Li t huani a
Macedoni a

Mont enegr o

Pol and
Por t ugal
Romani a
Ser bi a

Sl ovak Republic

Sl oveni a
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FY 2004 and FY 2005 OFR Grant Applications

LATI N AVERI CA/
CARI BBEAN

Ant i gua/ Bar buda

Argenti na

Bar bados

Bel i ze

Bolivia

Br azi |

Chil e

Col onmbi a

Costa Rica

Doni ni ca

Doni ni can Republic

Ecuador

El Sal vador

Gr enada

CGuat emal a

Guyana

Hai ti

Hondur as

Janmi ca

Mexi co

Ni car agua*

Panama

Par aguay

Peru

St. Kitts/ Nevis

St. Lucia

St. Vincent/ G enadi nes

Suri nanme

Tobago

Trini dad

Ur uguay

Venezuel a

Near East

Cyprus

Egypt

I rag*

| srael

Jordan

Lebanon

Mor occo

Oman

Tuni si a

Tur key

West Bank/ Gaza

Yemen
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Annex B

Sanpl e Consi gnnent Affi davit
I, , being duly sworn on his/her oath says
he/ she is of

and that he/she makes this affidavit for and on behal f of said agency.

That the consignee |isted herein is qualified to receive and to assume
conpl ete responsibility for the disposition of supplies shipped by
, and that the supplies shipped to such

consignee will be distributed on a non-comrercial basis, free of cost to
beneficiaries receiving such supplies.

The nane and address of the consignee

agrees to continue to supply the U S. Agency
for International Developnment with current information concerning those

aut hori zed to receive supplies; and in the event of the inproper use, to
renove such designated consignees fromlist furnished to the U S. Agency for
I nternational Devel opnent.

Nane:

Title:

SUBSCRI BED and sworn to before ne, a Notary Public, in and for
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